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MNOJIOKEHHUE
00 oprann3zanuu padéoTbl
€ 3JIeKTPOHHBIM KYPHAJIOM

1. O0mue noJ1oKeHNs

1.1. Hacrosimee mnosoxxeHue 00 oOpraHu3anud paboThl €  3JIEKTPOHHBIM OKYpPHAJIOM B
MYHUIIMIIAJIbHOM Ka3eHHOM 00111e00pa30BaTeIbHOM yupexaeHnn MopTKUHCKast CpeaHsist
obmeoOpa3oBatenbHas Imkona  (manmee — Ilonoxenue) pa3paboTaHO B COOTBETCTBUH  C
®enepanbHbIM 3aK0HOM OT 29.12.2012 Ne 273-03 «O06 obpazoBanuu B Poccuiickoit deneparmmy.
1.2. TlonoxeHue onpenenseT NpaBuiia padoThl U eIWHbIE TPEOOBAHUS 10 BEICHUIO 3JIEKTPOHHOIO
xypHasa B MKOY Moprkunckas COLI (nanee — [1Ikosa).
1.3. DnektpoHHbIM kypHaioMm (manee — DJK) Has3bIBaeTCs KOMIUIEKC MPOrpaMMHO-aMIapaTHBIX
CPEJ/ICTB, BKIIOYAIOMIMA 0a3bl JaHHBIX M CPEICTBA JOCTyNa M pabOThl ¢ HUMHU (IPOTPaMMHO-
anmnapatHyr HHPPACTPYKTYpPY, CEPBUCH HHPOPMAIIMOHHOTO B3aHMOICHCTBUS).
1.4. DnekTpoHHBIN AHEBHUK — paszaen XK, mpenctaBistomivii co00oi MHIUBUIYaTU3UPOBAHHYIO
BbIOOPKY JaHHbBIX U3 D) 0 Xoz€e U pe3ynabTatax 00yueHUs] KOHKPETHOTO YUEeHHUKA.
1.5. 9K — cpencTBo MHAUMBUYaIBHOTO Y4€Ta Pe3yJbTaTOB OCBOCHUS 00pa30BaTEIbHBIX IPOrPaMM.
OH oTHOCHTCS K Y4eOHO-TIelarOrnYecKoi TOKyMEHTalluu. AKKYypaTHOe, TOYHOE U CBOEBPEMEHHOE
BEJICHHE €ro 00s3aTeNIbHO AJI1 Kaxkaoro coTpyaHuka IlIkoinbl, B 00s13aHHOCTH KOTOPOTO BXOAMT
pabotra ¢ D)K. JlocTym K mepcOHaIbHBIM CTpPaHHIIAM THEBHHKA HMEIOT POJMTENH (3aKOHHBIC
Npe/ICTaBUTENIN) OOydarorerocs, ooOyuaromuiics, aamuuuctpanust Ilkonsr (mupextop IIkossr,
3aMECTUTENH JUPEKTOPA), YUUTENs, KJIaCCHbIE PYKOBOAMUTENH; aqMUHUCTpaTop DIK.
1.6. IlpuHtmmamu paboTel ¢ XK SBISIOTCS:

e coOmroieHne MpaB ¥ cBOOO/T yYACTHUKOB 00pa30BaTEIbHBIX OTHOILICHHIA;

e JIOCTOBEPHOCTH W TIOJIHOTA HHpOpMAIIHH, coaepkameics B DX

e yHH(UKAIMA AaHHBIX, coaepkammxcsi B DX, M JOKyMEHTHPOBaHHOM WH(OpMaLUu

I xomsr;
e 3allUTa JaHHBIX, cogepxammxcsi B 2K, OT HeNmpaBOMEpPHBIX M MPOTUBOMPABHBIX
JNEUCTBHM.

1.7. Benenue »3JeKTpOHHBIX (OpM ydeTa OOpa3oBaTEIbHOM JAEATENIBHOCTH M Pe3yJabTaToOB
obpaszoBatenpHoOl gestenbHocTH (D)K) sBIsSETCS COCTaBHOW YacThio pabOTHI MO  BEACHHUIO
3NIEKTPOHHOTO I0KyMeHToobopoTa B [lIkoe.
1.8. DX sBnsercs yacThio HHGOPMAIIMOHHON crucTeMbl [1IKOBI.
1.9. ®ynkumoHupoBaHUe U UCIIONB30BaHuEe DK OCYIIECTBISIETCS B COOTBETCTBUHU C JICHCTBYIOIIUM
3akoHosateabcTBOM P®D, B ToM umcine denepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-®d3 «O
NEPCOHATBHBIX JAHHBIX).
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1.10. OtBercTBeHHOCTHh 3a (pyHKIIMOHMpOBaHHE D)X W KOHTPOJIb MPABUILHOCTH €0 BEICHUS
BO3JIararoTcs Ha qupekropa I1IKombsl 1 TEXHHYECKOTo CIeHaInucTa.
2. Haznauenue 37K
O nucnonp3yeTcs 11 peleHust CIeAyoIMX 3a/1a4:
2.1. Co3nmanue/BBON, CHCTEMaTu3alusi, HCIOJb30BAHUE M XPAaHCHHWE JaHHBIX O XOJIE
oOpa3zoBatensHON nesitenbHOCTH B Lllkome, B ToMm uucie 00 yCHeBaeMOCTH M IOCEUIAeMOCTH
y4aluxcs.
2.2. Oopmnenne nnpopMmalu, Xpassuieics B 0a3e JaHHBIX, B BHJE JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE.
2.3. OOecnieyeHHe  OMEPAaTHBHOTO  JOCTyHa poauTeneld  (3aKOHHBIX  IPEICTABHUTEICH)
oOyyaromierocs,
oOyuaromerocst, aamuauctpanuu Llkonbr  (aupextopa IlIkomel, 3amecTuTenell AUPEKTOpA),
YUNTENEH, KIACCHBIX PYKOBOAMTEIEH K OTMETKaM 3a BECh IIEPUOJI BEICHHUS KypHaja 10 BCEM
npeaMeraM B JIr000e BpeMs.
2.4. ABTOMaTH3aMs CO3/1aHUS OTYETHON JTOKYMEHTAIMU YYUTEIeH U aIMUHUCTPALIUH.
2.5. CBoeBpeMeHHOE HMH(POPMHPOBAHUE POAUTENEH (3aKOHHBIX MPEACTaBHUTENCH) MO BOIPOCaM
yCIIeBaEMOCTH, HHAMBHIYaTbHBIX PE3YJIBTATOB U MOCEIIAEMOCTH HX JIETEH.
2.6. UnpopmupoBaHue ydamuxcst o xoje o0pa3oBaTeIbHON AESATEIbHOCTH MOCPEICTBOM JAaHHBIX B
K.
2.7. KoHTposb 3a peanu3anueil 00pa3oBaTeIbHbIX IPOrpaMM, B TOM UHUCIIE YYET:

e TIPOBEJCHHBIX 3aHITUH;

e JIOMAlIHMX 33/1aHUM U 00beMa Harpy3ku Ha 00y4aroluxcs,

e PE3YJIBTATOB OCBOCHHUSI 00PA30BATEIBHOM MPOrpaMmbl ydarumucs (ycreBaeMocTh);

e IIOCELIAeMOCTH 3aHATUH yyalluMucs;

e JIMHAMHKH YCIIEBAEMOCTH YYaIIHXCS,

e peanu3anuy 00pa3zoBaTeIbHOIN POrpPaMMBbI.
3. IIpaBuaa padotsl ¢ DK
3.1. Beaenne DX o00s3arenbHO A KaXAOTrO IMearora, KJIacCHOTO PYKOBOJIUTENS, a TaKXkKe TeX
paboTHukoB L1Ikobl, B UbH (PyHKIIMOHAIBHBIE 00SI3aHHOCTH ATO BKJIFOUEHO.
3.2. TlognepxaHue B aKTyaJlbHOM COCTOSIHUM MH(pOpMaluu, Xpassuiedcs B 6ase gaHHbx XK,
ABIIIETCS 005A3aTEIbHBIM.
3.3. VYuer peanuzauuu o00pa3oBaTelbHBIX MPOTPaMM U OCYLIECTBICHHsS 0Opa3oBaTelbHON
NeSITEIIbHOCTH BEJIETCSl BCEMH TielarorndeckuMu padbotHukamu [1Ikomsr.
3.4. Pacnipenienenue 3aHATUH MO0 TpeAMETaM U 3aKPEIUICHUE X 33 YUUTENIIMU OCYIIECTBISIETCS Ha
OCHOBaHUU y4eOHOTrO IUIaHAa U pacIipe/ieleHHsl IeJarOrMuecKoi Harpy3KHu.
3.5. BBox B OXK nar npoBeneHus 3aHATUI B COOTBETCTBUHU C paclUCaHUEM 3aHATHH, TEM YpOKOB,
3aJJaHHBIX JOMAIIHUX 33JaHUH, OTMETOK OOYYaIOLINXCS M CBEACHUN 00 OTCYTCTBUH YYalIUXCs Ha
YpOKax OCYILIECTBIISAETCS YUUTEISIMHU €KETHEBHO.
3.6. Baecenme B DX wuwHpopMammu 00 OTMETKax OOyYamOIIMXCS W CBEACHUH O
NPUCYTCTBUH/OTCYTCTBHH YYaIlUXCsl JOJDKHO TPOU3BOMUTHCS B JICHb NPOBEICHUS 3aHATUS HE
nosaaee 17:30.
3.7. llIkona rapaHTUPYET YYaIIUMCS U UX POAUTEISIM (3aKOHHBIM MPEACTABHUTEINSIM) BO3MOKHOCTb
OTepaTHUBHO MOIY4aTh MHPOPMAIIMIO O TEKYIIeH YCIIeBa€MOCTH U MOCEIaeMOCTH YYalerocs yepes
XK.
3.8. Ilpu Benennu DK kaxapiM memgaroroM (ydmreneM) JOJDKHO COONIOMATHCS €IHHOOOpasue
3alOJIHEHUsI JKypHAJOB B YacTH TEM IPOBEACHHBIX YPOKOB (B COOTBETCTBHHM C paboueii
pOrpaMMoii Mo MPEIMETY), BBICTABICHHBIX OTMETOK, MPOMYCKOB YPOKOB U 3alUCEH O JOMAIIHEM
3aJaHHH.
3.9. Momp3oBatensm DK 3ampemniaercs: mepeaaBaTh CBOM MEPCOHAITBHBIE PEKBU3UTHI JocTyma K DK
JPYTUM JTULAM.
3.10. Corpynaukam Ikoier 3anpemaercs gonyckars ydamuxcs [kosr k padote ¢ DK.
4. IlpaBuJia BeieHUsl y4eTa yCeBaeMOCTH M MOCeaeMOCTH YYaluXxcst
4.1. PaGoTa yuuTens 1O BEIEHUIO JAHHBIX TEKYLIEH yCIIEBa€MOCTH Y4alllerocs OCYLIECTBISAETCS B
pazneine «KiaccHbIi KypHa».



4.2. Yuutenb B COOTBETCTBUM C pacmucaHUEM 3aHATHUH BHOcUT B DK cienyronue JaHHBIE. TeMY
YpOKa; OTCYTCTBHE YJAIIUXCS; OTMETKH YUaIUXCs; JTOMAITHEE 3a/1aHHUE.

4.3. Yuutenr BHOCUT B DJ)K ydeTHyI0 3amuch O MPOBEACHHOM 3aHATHH 1O (GakTy B JICHBb
MIPOBEICHUSI.

[Tpon3BOIUTH 3aMKUCh YPOKOB 3apaHee HEAOMyCTHUMO.

4.4, Yuurenb, 3aMEHSIOIINN OTCYTCTBYIOLIETO YYUTENs, Ha BpeMs (1aTy) 3aMEHbI [OJy4aeT JOCTYII
K D) Ha cTpaHUIle OTCYTCTBYIOIIETO YYUTEINS U 3aMOJHSCT €ro B YCTAHOBIICHHOM TOPSIJIKE.

4.5. Y4er pe3yibTaTOB yCIIEBAEMOCTH YUaIINXCS:

e pe3ynbTaThl Y4eOHOW JEATEIILHOCTH OLCHUBAIOTCS HA OCHOBAHWU YCTHBIX OTBETOB
(BBICTYIUIEHHIT) YYAIIUXCsl, MUCHMEHHBIX Pa0OT, MPAKTUYECKOM JACATEIbHOCTH YUAIIUXCS;

e OTMETKH 32 YCTHBIC U NMMCbMEHHBIC OTBETHI BHICTABIISIOTCS B KOJIOHKY 32 TO YMCJIO, KOT/Ia
MPOBOJIMIIACKH PaboTa,;

e B KJETKaX JUIsl OTMETOK YYHUTEIh UMEET MPABO 3aMHUCHIBATH TOJIBKO OIMH M3 CIEAYIONINX
CHMBOJIOB. «2», «3», «4», «5», «H», «». Ormerky «1» (eauHHUIly) HE BBICTABJISIOT.
JlomycTHMO CTaBUTh HECKOJIBKO OTMETOK B OJHY Tpady;

e BEC TEKYIIEH OTMETKH 3aBHCUT OT BHJa pabOThl HA YPOKE M HA3HAYACTCS CIICIYIOUIHM
o0OpazoM:

[TpomesxkyTouHast aTrectanus [Bec-3]
KonrpomnbHas padora [Bec-3]
Jukrant [Bec-3]

Counnenue [Bec-3]
CamocrositenbHas pabora [Bec-2]
[MpakTrueckas padota [Bec-2]
Tectuposanue [Bec-2]
JlabopatopHas pabora [Bec-2]

e MPU KOHTPOJBHBIX MEPONPHUATHIX, TIPOBOJAUMBIX YYUTEIEM B COOTBETCTBHU C
TEMaTUYEeCKUM TUIAHUPOBAHUEM, OO0S3aTeIbHBIM YCIIOBUEM IPOBEICHUS KOHTPOJIS
SBIIETCS BBICTABIIEHWE OTMETOK BCEM YyYallMMCs, MPUCYTCTBYIOIIMM Ha YpOKe
(ucxmrouas cinydyad, KOTJIa YYallHCs JOJTO€ BPeMs OTCYTCTBOBAN IO YBaKHUTCIbHOU
npuunHe  (HampuMep, 1O  OOJE3HM),  MOATBEPKACHHOH  COOTBETCTBYIOIIUMH
JTOKyMEHTaMH);

e OTMETKH BBICTABJISIFOTCS B Tpade TOro JTHS, KOTia MPOBOIMIACH JaHHAs PadoTa,;

e OTMETKH 33 TUCHbMEHHYIO PabOTy MPOCTABIIIOTCS B CPOK He OoJiee Tpex paboumx JHEH C
MOMEHTA €¢ HAIMCaHHsI YYalIuMHUCS,

e OTCPOYKA BBIMOJHEHHS YUYaIIUMHUCS 3aaaHus (Hampumep, OOyJaroIIUiCS TMpHINET Ha
3aHATHSA TOCHAe JIUTeNbHON Oosesnn) ¢ukcupyercs: B X cumBomom (-); B
AJIEKTPOHHOM JTHEBHHMKE YYaIlerocs CUMBOJIOM (—), K KOTOpOMY HEOOXOJMMO HArucaTh
KOMMEHTApU;

e BpeMs, 32 KOTOPOE YYAITUICS JTOJDKEH JIMKBUIWPOBATH 3aJI0JDKEHHOCTH, HE MPEBBIIIACT
OJTHOM yueOHOW HeNenu MpU YCIOBUU MpUCyTCcTBUS yuamierocs B lllkone, B TeueHue
KOTOPOH pPe3ybTaThl OIEHUBAHUS OTCPOYCHHBIX 3aJaHHMH JIOJDKHBI OBITH BBICTABJICHBI
yuuteneM B DK.

4.6. YdeT mocemaeMOoCTH YIaIuxcs:

e y4HUTeNb 00s3aH HAa KAKJIOM YPOKE OTMEYaTh OTCYTCTBYIOIIMX YUaIIHXCS;

e TIPH OTCYTCTBHH YYAIlETOCS Ha YPOKE YUHUTEIb MPOCTaBisieT «Hy;

e ydYamuecs, HUMEIOIIHNEe MEIUIIMHCKYI0 CIpaBKy 00 OCBOOOXKICHHH OT (PUINYECKUX
Harpy3oK, JIOJDKHBI TPHUCYTCTBOBAaTh Ha YPOKaxX (PU3WYCCKOW KYJIBTYPHI M BBITIOJIHATH
WH/IUBUyaJIbHBIC 33 JaHHSI.

4.7. OdopmiieHne TeMbl ypoka:
paboTa y4uTessl 1O BEICHHUIO y4eTa BBIMOJHCHHS Yy4eOHBIX MPOTPaMM U TPOBEICHHBIX 3aHSATHIM
OCYIIECTBIISIETCS B pazjieiie «TeMbl ypOKOB U 3aIaHHS,

e B Hayasie y4eOHOro Tofia YYUTENh BHOCUT TEMATHYECKOE IIAHHUPOBAHUE IO TPEIMETY B
paznen «llimanupoBaHue ypoKOB» Ha CPOK OT OJHOTO Y4eOHOTO meproza mo roga. Eciu
YYUTEIb HUCIBITBIBACT TPYAHOCTH TPH BHECCHUHM B IKYpPHAI TEMAaTHYECKOTO



IUTAHUPOBAHKS, OH MOXeET 3armoHuTh ¢aitn Microsoft Excel mo ycranosnenHoi hopme u
nepenats anMuHucTparopy XK ans umnopruposanus B 9K;

e yuuTesb BHOCUT B DK ydeTHYI0 3alluch O TeMe YpOoKa 1o (hakTy B ACHb IPOBEICHUS,

e ydeTHas 3anuch B DK 10JKHA COOTBETCTBOBATH TEME MPOIIEHHOT0 Ha YpOKE MaTepuasa.

4.8. lomamiHee 3aqaHue:
yuuTens BHOCUT B DK nHpOpMainio o JOMaIIHeM 33/1aHuH B JISHb ITpoBeAeHus 3ausaTust 1o 17:30;

e B rpage «JlomamHee 3anaHue» (QUKCUpPYET COAEp)KaHUE 3a/JaHusl, CTPaHUIIbl, HOMepa
3aa4 U YOPaXHEHUH C OTpakeHHEeM crenuduku JomaiiHei paboThl (IIOBTOPHUT...,
COCTaBHTb IUIaH, TAOJHILY, BOIIPOCHI U T. [1.);

e odopMIeT AOMallHEee 3a/JlaHhe TBOPYECKOIO XapakTepa, HallpuMep, CAejaTb PUCYHKH,
HamucaTh CouyMHEeHue, B rpade «JlomamHee 3amaHue» CIEAYIOUIMM 00pa3oM:
«TBOpuYeckoe 3a/1aHue:. BHIIIOJIHUTh PUCYHOK K CKa3Ke...»;

e BHOcUT 3amnuch «HnuBuayaneHoe 3amanue» B rpady «/lomammnee 3amaHue», eciu
IpeularaeT yJalumMcs HHANBUyalbHbIE 3aJaHMs;

e HE 3aJacT JOMalllHEe 3aJaHue W BHOCUT B mose «/lomamnee 3ananue» 3anuch «He
3aJJaHO,

e HE 33/1a€T JOMAIIIHEE 3a/IaHuE TI0CIIE KOHTPOJIbHBIX MEPONPUATUH, HA KAHUKYJIBL.

4.9. BeicTaBieHnEe UTOTOBBIX OTMETOK:

e YYHUTENb BBICTABJISIET OTMETKM 3@ OTYETHBIM mepuon ywamumcs B paszznen 9K «l'omoBas
OTMETKa,

e B KOHIIE OTYETHBIX MEPHOJOB BHICTABISCT OTMETKU YUYAIIUMCS 33 YETBEPTh, MOIYTOJIHUE,
rojl B CPOKH, ompeeseHHble nupekropoM IlIkonel, HO He Mo3aHEe yeM 3a JBa JHA JI0
OKOHYaHUS y4eOHOro Nepruoaa;

e JUIsl OOBEKTUBHON aTTeCTallMM OOY4YarOUIMXCS 332 YETBEPTh YUUTeNb 005A3aH BBICTAaBUThH B
DX He MeHee Tpex OTMETOK, a JJis aTTECTALUHU 3a MOJIYTOANE — HE MEHEE MATH OTMETOK C
o0s3aTeNIbHBIM ~ Y4€TOM  KadecTBa 3HaHUM  oOyyaromuxcsi 1O  IHCbMEHHBIM,
71a00paTOPHBIM U PAKTUIECKUM padoTaMm.

5. OyHKIMH U 1eSITeJIbHOCTh NMoJib3oBaTteeil 2K
5.1. [Tonb3oBarensmu XK sBistoTCS!

o ammunaucTpanus Hlkonsl: aupextop Llkomsl, 3aMecTUTENN TUPEKTOPA,;

e TII€/arory,

e KJIAaCCHBIE PYKOBOJUTEIH,;

e jucrieTyep oOpa3oBaTEIbHOM EATENbHOCTH;

e ammuHHcTpaTop DXK;

e pabOTHHUKH METUIMHCKON ciry>k0b1 LIIKOmbI;

e CIELUAIUCT KaJIpoBOH ciry:xk0bI I1IKOIBI.

5.2. VYuammecs W ux poauTenu (3aKOHHBIC TPEACTABUTEIN) SBISIOTCS MOJIb30BATEISIMU
AJIEKTPOHHOI'O IHEBHUKA.
5.3. lupexrop LLkombl yTBepKIaeT:
e yu4eOHBIH MIaH He nmo3aHee 1 anperst mpeaecTBYoIero yueGHoro roja;
e IMEJIarOTHYECKYI0 HArpy3Ky Ha ueTBepTh (mosyrojue/ydeOHbBIN Toj) HE MO3/JHEe YeM 3a
JIBE HEEIH JI0 Havaja y4eOHOro nepuoa;
e pacmucaHue 3aHATHI Ha y4yeOHBIM MEepuoja HEe TO3/JHEe YeM 3a OJHY HENEeNI0 /10 €ro
Hayaia;
e CIIMCOYHBIN cocTaB yuammxcs kimaccoB [lIkoimer He mo3aaee 31 aBrycra,
e CIIMCOK KJIACCHBIX PYKOBOJUTENEH He no3aHee 31 aBrycra.
5.4. 3amecturens nupekropa lIkonsl mo yueOHO-BocnUTaTENBHON padoTe:

e OCYIIECTBJISIET HEMOCPEACTBEHHOE PYKOBOJICTBO CHCTEMON paboThI Mo BeAeHuto DK;

e TI0 OKOHYaHHUM y4yeOHOTo rojia moyiydaeT y aiMuUHUCTpaTropa Konuu DK Ha 3IeKTPOHHOM
HocuTeNe HHPOPMAITMK — ONTHYECKOM JMCKE IO Kilaccam,
IIPOBEpPEHHbIE Ha PabOTOCIOCOOHOCTH TBepable komuu DK 3amedarbiBaeT B KOHBEPTHI,
3aBepsieT MOMUCKHIO, pPacIIU(GPOBKON MOIMUCH U TATOMH;
OCYILECTBIIIET KOHTPOJIb 332 CBOEBPEMEHHOCTBIO OTPa)XXEHUs B JKypHaJle PACIUCAHUS U
y4EeTOM 3aMELICHHBIX U TPOITYIICHHBIX YPOKOB (3aHATHHA).



5.5. TexHUYEeCKHUE CIIEMUATTUCTEL:

CBOCBPEMEHHO TMPEAOCTABIISIIOT JUCIIETIEPY 00pa30BATEILHOTO YUPEKIACHUS JAHHBIE IS
3anoiHeHuss D)K. cxeMy OOydeHHs, CIHMCOK H3y4aeMbIX TUCHUIUIUH (IIPEAMETOB) IS
KaXJI0T0 KJ1acca/TpyIIIbl, CBEJCHHS O MEPHOIaX OOYUCHUS M aTTECTAIlMH U T. 1.,

110 OKOHYAHUH YETBEPTEH M MOJYTrOANH COCTABIISIOT OTUETHI 1O padbore yuurenei ¢ IXK;
M0 OKOHYaHMH Y4eOHOTr0 Tojja KOHTPOJUPYIOT pacneuarky naHHbix DK ¢ pesynbraTamu
00ydeHust B yueOHOM roay (MTOTOBBIMH OTMETKaMH) 10 KJIacCaM M MPaBHUIIbHOCTh HX
o OopMIICHHUS KIIACCHBIMU PYKOBOAHUTEISIMH,

MH(GOPMHUPYIOT TEIaroroB O BBISBICHHBIX OIIMOKaX, MOMYIICHHBIX UMHU IpH padoTe C
6)

OCYIIECTBISIIOT KOHTPOJIb 3a peanuzanueit ®I'OC HOO, OO0 u COOQO; 3a BbINOIHEHUEM
y4eOHBIX IUIAHOB; MPOTHO3UPOBAHUEM XOa, PA3BUTUS U Pe3yJIbTAaTOB 00pa30BaTEIbHOU
JESITeIbHOCTH 10  KJlaccaM; IPaBUIBHOCTBbIO BeaeHUs OJK, CBOEBPEMEHHOCTHIO
OTpaXEHHUS B OKypHaJle paclucaHus; 3alojHeHHEeM JKypHaja IeJaroram,
CBOEBPEMEHHOCTBIO BBICTABJICHUSI OTMETOK W PE3yJbTAaTOB 3aHATUI; HAIMOIHSIEMOCTHIO
OTMETOK; OTPaXKCHHEM IOCEIAEMOCTH 3aHSITHUI; CBOEBPEMEHHBIM 3aIlOJIHEHUEM pa3jesa
JIOMAIIHUX 33JJaHUN; COOTBETCTBUEM JIOMAITHUX 33/IaHUI TPEOOBAHUSAM IO COJIEPKAHUIO
1 00BeEMY.

5.6. Yuurens (megarorn4eckuii pabOTHHK):

oTtpaxkaeT B DX xo11 00pa3oBaTebHON JEATEILHOCTH B COOTBETCTBUHU ¢ 00pa3oBaTeIbHON
MporpaMMoil ¥ y4eOHBIM ILJIAHOM,

©KEJHEBHO BHOCHT B >KYpHAJ CBEICHHS O 3aHATHIX IO HpeaAMeTy (TeMax YpOKOB,
3aJJaHHBIX JOMAIIHUX 33aHUSX);

orieHuBaeT 3()(PEKTUBHOCT, U PE3YAbTATUBHOCTh OOYYEHMsS YYallUXCs MO MpeIMeTy
(kypcy, mporpamMme), yYuThIBas OCBOCHHE 3HAHWM, OBJIAJCHUE YMCHHSMH, Pa3BUTHE
OIbITa TBOPYECKOM 1€ATEIbHOCTH, I0O3HABATEILHOIO HHTEPECA yUalIuXCs,

BHOCHUT JaHHBIE 00 yCIIEBAEMOCTH YYalllMXCs, CBOEBPEMEHHO MPOCTABISET MOJYYCHHbBIC
YYEHHKAaMH OTMETKH, B TOM YHCJIE YeTBEPTHBIE (TOJYrO0BBIE) U TOJIOBBIE;

OTMETKHU 32 MUChbMEHHBIE PAOOTHI BHICTABIISIET B CPOKH, IPEIYCMOTPEHHBIE HOPMaMHU HMX
MPOBEPKHU, HO HE TIO3/IHEE TPEX JHEU C MOMEHTa MPOBEACHUS PaOOTHI;

3aHOCUT CBOEBPEMEHHO JAaHHBIE O MOCEHIAEMOCTH YYAlllMXCs, BBIMOJHEHUU JAOMAITHUX
3aJaHHH,

sarmontHseT DK kak 3ameniaroniuii yautenb (BBOIUT JaHHBIC O MPOBEICHHOM YpPOKE) B
YCTAHOBJICHHOM TOPSIAKE IPU OCYIIECTBICHUHU 3aMEHBI.

5.7. KitaccHple pyKOBOAUTENU:

KOHTPOJMPYIOT aKTYalbHOCTh MHGOPMAIIUU 00 YJalIuXcsl, POJUTENSIX U CIIHUCKAaX CBOETO
Ki1acca ¥ HMHPOPMHUPYIOT JUCHETYEpa OOpa30BATEIBHOTO YUPESXKICHHS O JIIOOBIX
W3MEHEHUSIX, BHECEHHBIX B JKypHAI,

AHAIM3UPYIOT YCIIEBAEMOCTh U MOCEIIAEMOCTh YPOKOB yUaIllUMHUCS CBOETO Kiacca;
KOHTPOJIMPYIOT CBOCBPEMEHHOCTh 3allOJIHEHUsS M BHECEHHS IeJaroraMud JaHHBIX 00
YCIIEBAEMOCTH M TIOCEMIAEMOCTH yHalIuXcsl CBOEro kiacca B 9K

UHPOPMHUPYIOT pOJIUTENCH 00 YyCIEeBaeMOCTH M IOCEIIAeMOCTH JeTell IMOCPeICTBOM
0TYeTOB, CHOPMHUPOBAHHBIX Ha OCHOBE MAaHHbIX XK, B TOM umcie Mo 3ampocam
poauTeneu;

3HAKOMAT Yy4YalIuXxcsd M HMX POJUTENeHd C HOPMATUBHBIMHM JIOKYMEHTAaMH, JOKaJIbHBIMU
aKTaMHM ¥ UHCTPYKUHUSAMH, PETNIAMEHTUPYIOIIMMHU MOPSAI0K Ucnoib3oBaHus DK;
MPEIOCTABIISAIOT MO OKOHYAHUHU KaXKJ10M 4YETBEPTH 3aMECTHUTEN0 AUPEKTOpa MO y4yeOHO-
BOCIIUTATENHHON paboTe OTUETHl 00 YCIIEBAEMOCTH U MOCEIaeMOCTH yJallluXcsl Kiacea,
OpPraHMU3yIOT ONEpPaTHUBHOE B3aMMOJCHCTBHE MEX]Y YYallUMHUCS KJIacca, UX POAUTEISIMHU
(3aKOHHBIMHU TIpEICTABUTEISAMH), aqMUHUCTpaluei 11Ikonbl U memaroraMu ¢ OMOIIBIO
9XK;

KOHTPOJIUPYIOT ©KEITHEBHO PETHCTPAMIO (hDaKTa MPUCYTCTBUA/OTCYTCTBUS ydalllerocs Ha
3aHSITHSIX.

5.8. lucneruep 0Opa3oBaTENBLHOIO YUPEKICHUS:



e BBOJUT W KOHTPOJIHUPYET aKTyalbHOCTb AaHHBIX yuamuxcs Ilkomer (®. U. O., rox
POXJEHUs, TOJ, KOHTAKTHbIE JaHHbIe, J00aBlieHHEe (PHU3MUECKOro JHUIa B TPYIILY
«Y4YeHUKW», HA3HAYCHUE YYCTHBIX JaHHBIX U1 BXOJA B JIEKTPOHHBIH JTHEBHHK) (pa3ien
XK «YueHukn»);

e BBOJAMT U KOHTPOJNHMPYET aKTyaIbHOCTh JaHHBIX O pOAUTENX  (3aKOHHBIX
npexacrapuresix) ydamuxes (@. M. O., creneHb pojicTBa, KOHTAKTHBIC JaHHBIC,
nobasneHue (puznyeckoro auna B rpynny «Poaurenn», npuBsa3ka poauTens K Npoduito
YyYCHUKA, Ha3HAUCHHUE YYCTHBIX JIAHHBIX JUIS BXOZA B DJICKTPOHHBIN JHEBHHK) (pa3jieisl
DXK: «Duznueckue Iumna», «YUeHuKn»);

e BBOJHT U KOHTPOJHMPYET aKTyalbHOCTh NAHHBIX O JBIXEHHH yuammxcs (pazgen DXK
«[Ipuka3pl O JBIKCHUSX KOHTHUHICHTA»), OJCKTPOHHBIA TIEPEBOJ Y4YalIUXCs W3
KJ1acca/TpyIisl B Kiacc/TpyIiny Ha OCHOBaHHHU MPHKa30B Aupektopa LIkoisr;

e dopmupyer B XK cnmcku kinaccos (pazuen XK «Kiacco»);

e dopmupyer B DX coucku ydeOHBIX Tpymm B pamkax kiacca/mapamienu (pasmen XK
«[pynmbl 00ydeHus»), OTpakaeT M3MEHEHHUSI B CIIUCKax rpynin (3a4ucieHUe, BBHIOBITHE,
HEePEBOJI YUAIHXCS);

e BBOAUT JaHHbIe Ui (popmupoBanus B DK ydeOHoro rrana (pasgen DX «YdeOHbIit
IUIaH»);

e HAa3HAYACT yYWTENICH IO MpeaMeraM JUiss KaXIOro Kiacca/Tpymibl B COOTBETCTBHHU C
y4eOHBIM paclucaHueM,;

e HACTpaWBacT CXEMbl OOYUCHHS /Il HAYaIbHOM, OCHOBHOU U cpeaHei mkousl (pazaen DK
«papuk 0OyYeHHS»): CHHCOK HU3Y4aeMbIX AUCHMIUIMH (IIPEAMETOB) Ui KaXIOTO
KJacca/rpyrmiiel, MEepuosi OOydeHHUs, MEPUOJ] aTTECTAIMH, KAHUKYJbI, ydyeOHas HeIels,
NEPEHOCHI MTPa3HUKOB,;

e ¢opmupyer B DX CIHCOK KJIACCHBIX PYKOBOAMTEIEH M KOHTPOJIUPYET aKTyaJlbHOCTb
nanubix (paszaen DX «Ha3HaueHHe KIIACCHBIX PYKOBOIUTEIICH»);

e 3amnonnset rpaduk sxk3ameHoB (paznen DK «'paduk s3Kk3aMeHOBY);

e BBOJWUT [aHHble 00 opraHu3aiuu 3ameH mpernoxaBareneil (pasmen DX «3amena
Mpero/iaBaTeneii»);

e 3aroONH’ET TeMaTHYecKHe IUIaHupoBaHust 1o npeameram (pasgen DK «KanenmapHo-
TEMaTUYECKHE TTAHBI»);

e pacmpenenser y4eOHYIO Harpy3Ky COIJIaCHO Yy4eOHOMY IUIaHY B COOTBETCTBHM C
YTBEPKICHHBIMH CIIUCKAMH YYUTEICH-TIPEIMETHUKOB, KJIACCOB, YIeOHBIX rpym (pa3aen
DK «PacmpesienieHue HArpy3Ku»);

e BBOAMUT JAaHHble U (opmupyeT B DK OCHOBHOE M CKOPPEKTHPOBAHHBIE PAaCIMCAHUSA
3aHATHI Ha y4eOHbIH mepuop (4eTBepTh, momyromue, ron) (pasmen DX «Pacmucanue
3aHATHI).

5.9. Aamunuctpatop 2XK:

e 3aKpbhIBaeT MPEAbIAyIIUH  y4eOHBIM TOJA, OTKpPhIBA€T HOBBIM  y4eOHBIH  Troj
(ycranoBka/mepeBo B HOBBI yueOHBIH Tox — pazzmen DX «Hacrpoiika mporpamMmsiy,
noapasaen « Tekyimui yaeOHbIi To1»);

e Ha3HavaeT mnoib3oBaTened OJXK, TO ecTb HajenseT NpaBaMH JOCTyHa IHPH OTKPBITHH
HOBOT'0 y4eOHOIO rojia B COOTBETCTBUHM C Y4€OHBIM IUIAHOM, PACIMCaHUEM, IPUKa3aMu
nupektopa [lkosr,

e yCTaHaBIMBAaeT pacnucanue 3BoHKOB (pa3men XK «Pacnucanue 3BOHKOBY);

e TMpEAOCTaBISCT JIOTMHBI W maponu mius jpoctyna k OXK (mHeBHmKY) (pazmen DX
«Du3nvecKue JInIay);

e oOecrieunBaer B3auMmojeiictBue 2)K M CMEXHBIX CHCTEM, BBINIOJHSIET pPE3epPBHOE
KOIMPOBAHUE JTAHHBIX;

e KOHCYJBbTHpYET mosb3oBareneit XK mno Bompocam paboThl ¢ HUM;

e OCYILECTBISIET TexXHUYecKoe oOciayxuBanue OX, B TOM duciae ycTaHaBIMBAeT
OOHOBNICHUS KOH(UTYpallMu, €XKEeTHEBHO TIPOBOAUT pe3epBHOE KOMUpOBaHUE 0a3
JaHHBIX; yHAIseT IOMEYCHHbIE OOBEKTHI;, HAcTpanBaeT (CHHXPOHU3UPYET) JaHHBIC



mexxay DX u anexTponHbM aHeBHHKOM (pasmen DX «Hacrtpoiika cHHXpOHH3AIUH
JTaHHBIX»);

e ocymiectsisieT aaMuuucTpupoBanue XK (pasgen DK «AIMUHHCTPUPOBAHHUEY);

e pa3rpaHUuYMBAET IpaBa JOCTYIA I0JIb30BATEIEN B COOTBETCTBUHU C LIEISMHU M 3aJadyaMH
00pa3oBaTeIbHON JICATEABHOCTH M y4eOHOW Harpy3ku nemaroroB (pasmen DK
«Hacrpoiika rmonabp30BaTesneii U Mpapy).

5.10. PaGoTHuKHM MeTUIIMHCKOM CitykObI IIIKOJTBI:

e 3AMONHAIOT B Hayane YydeOHOro roxa pasgen «JIuer 370poBbs». cBeleHUsS 00
AHTPOIIOMETPUUECKUX JTAHHBIX OOYYaIOIIMXCs, TPYIIE 30POBbS, MEAUIIMHCKON TpyIIe
JUTSL 3aHATHA (PU3HYECKOW KYyJIbTypOH, HOMEpE HEOOXOIMMON ydeOHOH MeOenH, a Takxke
MEIULMHCKUE PEKOMEHIALINH;

e 00€CreurBaOT aKTYalIbHOCTh AaHHBIX pazzena JK «JIuct 310poBbs» B TeUEHUE ToJa.

5.11. CneunanucT KaipoBOH CIIy>kKObI BBOAUT M KOHTPOJIUPYET aKTyaJIbHOCTh TaHHBIX:

e 0 meparormyeckux corpynHukax Ilkomnbl: mpuem Ha paboTy, YBOJbHEHHE, NEPEBOJ,
Ha3HAYCHUE JOJDKHOCTH (OCHOBHOM M 10 COBMECTHTENIBCTBY), IPHBSI3KAa K TPYIIIE
«Corpynuukn» (pasmensr DX  «Dusumyeckue numa», «lIpuem Ha paboTyy,
«YBonbHeHHEY, «KanpoBbie nepemertieHus», «COTPyIHUKNY);

e crnucku coTpyAHHKoOB IIIKonbl, UX JOMKHOCTH, B TOM 4YHCIIE PYKOBOJIUTENEH, rpaduk
pa6otsI (pazaensl DK «Iloapasnenenus», «JlomkHocTHY, «I"paduku padboTh»).

5.12. Cekperapb OCyIIeCTBIACT (HOPMHUPOBAHKME MPUKA30B O JIBIDKCHUH ydaliuxcs (3admcieHue,
BBIOBITHE, OKOHYaHUE yueObl, IIEPEBOJI B IPYroi Kiacc/rpyriry).
5.13. Vuammecs Ilkonsl W ux poauresnu (3aKOHHBIE MPEACTABUTENIN) HMEIOT CIICAYIONIHE
BO3MO>XHOCTH NP TI0JIb30BaHUH 3JIEKTPOHHBIM THEBHUKOM:

e TIONyYaroT MHGOPMAIUIO O JOMAIITHUX 33/IaHUSX;

e TMOJYYAIOT JAHHBIC 00 YCIIEBAEMOCTH O0OYUYArOIIUXCs (BBICTABICHHBIX OTMETKAX).
6. [IpaBa nosab3oBareseii K
6.1. Bce mnomp3oBatenn DX WMEIOT TpPaBO HCIOIB30BaTh €r0 B EXKEIHEBHOM DPEKHME.
HckmroueHneM sBisieTcs NMPOBEICHUE TEXHUYECKUX PaboT, KOTOPbIe MOTYT MPOBOAMUTHCS B CPOK HE
0oJiee CyTOK ¢ yBEIOMJIEHHEM I10JIb30BaTENEH 3a Heleto 10 Hadasia padorT.
6.2. KnaccHble pYKOBOAMTENM UMEIOT MpaBo HWHPOPMUPOBATH POAUTENEH O COCTOSHUU
yCIIEBAaEMOCTH M IOCEIIAEMOCTH UX JETed 4epe3 OT4UeThl, CPOPMUPOBAHHBIE Ha OCHOBE JAHHBIX
39X, no He0OOXOMMOCTH.
7. OTBeTCTBEHHOCTH MNOJib30BaTesel K
7.1. Bce monb30BaTenn HECYT OTBETCTBEHHOCTbD:

e 3a HapymeHue TpeOoBanuit denmepampHoro 3akoHa ot 27.07.2006 Ne 152-®3 «O
MEePCOHANBHBIX TAHHBIXY;

e pa3rialieHre CBOMX YYETHBIX JAHHBIX (JIOTHH, TapOJib);

e HapylleHHe TPeOOBaHUN HOPMATUBHBIX MPABOBBIX JOKYMEHTOB, B TOM YHCJIE JTOKAIBbHBIX
aKTOB M MHCTPYKILIMH, ONpEAEIAIONUX MOPAIOK HCroiab30BaHus XK B cooTBeTCTBUU C
3aKOHOJATeNbCTBOM POD.

7.2. Iupexrop 1Ikoer HECET OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE YTBEPKICHUE YICOHBIX TIIAHOB,
TUTaHA paclpeAeNieHus IeIarorTHYecKol Harpy3Ku U y4eOHOTO paclucaHusl.
7.3. 3amecTHUTENh TUPEKTOPA IO YIeOHO-BOCTIMTATEILHOM Pab0oTe HECET OTBETCTBEHHOCTD:

e 3a CBOECBPEMEHHOCTh (OPMHUPOBaHUS YUEOHBIX IUIAHOB, IUIAHA PaCHpPECICHUS
MeJarornyeckoi Harpy3ku U yueOHOro paclicaHus;

e pacreyaTtKy COOTBETCTBYIOLIUX pa3nenoB DXK B KoHIE yueOHOro roja 1 ux opopmieHHe.

7.4. Anmunuctpatop XK HeceT OTBETCTBEHHOCTb!

o 3a OecniepeboiiHoe pyHKIIMOHUpOBaHUE DK, 0a3 JAHHBIX U CMEXHBIX CHCTEM CBS3H;

e BBINOJIHEHHUE PE3EPBHOIO KOMMPOBAHUS JaHHbIX;

e HANOJHEHHE U aKTyaJlbHOCTh 0a3bl IaHHBIX PaOOTHUKOB LIIKOIBI.

7.5. TexHnueckuit cnenuanaucT U afiMuHucTparop 7K HeCyT OTBETCTBEHHOCTD!

e 32 CBOEBpPEMEHHOE coxpaHeHue Komui DK Ha 3IEeKTpOHHOM HocuTene HHGPOpMaluu

(onTHYeCKOM IUCKE) U pacreyaTky JOKYMEHTOB Ha OyMa)KHBIX HOCHUTEJISIX;



e COOTBETCTBHE Yy4eTHhIX 3ammcedt X dakram peanusanuu 00pa3oBaTeIbHON
NeSITeNbHOCTH;
e MPABUIBLHOCTHIO UCMOIB30BaHUs D)K.
7.6. Yuurens (menaroru) HeCyT OTBETCTBEHHOCTD!
e 32 CBOCBPEMEHHOCTh BHECEHHUS, JOCTOBEPHOCTb U AaKTYyaJlbHOCTh JAHHBIX 00
yCIIEBAEMOCTH | IMOCEIIAEMOCTH YUaIIXCS;
e eXenHeBHOe 3anonHenue DXK;
e YCTpaHEHHUE BBHISBICHHBIX OMIMOOK Ipu BeaeHuH DK
e COXPaHHOCTb CBOUX PEKBH3UTOB JOCTYIA, UCKIIOYAIOUIYIO MOAKIIOUYEHNE TOCTOPOHHUX.
7.7. KitaccHbple pyKOBOAMTENIN HECYT OTBETCTBEHHOCTD!
e 3a CBOCBPEMCHHOCTh BHECEHUS, JOCTOBEPHOCTh U aKTYyallbHOCTh JAaHHBIX 00
YCIEeBAaEMOCTHU U MOCEHIAEMOCTH YJalluXcs;
e JIOCTOBEPHOCTh M AKTYaJIbHOCTh CIIMUCKOB Kilacca W WH(popMmammu 00 ydammxcs U UX
pomurensx (. U. O., nomep Tenedona, aapec SIEKTPOHHOM OYTHI);
e CBOEBPEMEHHOEC WH(POPMHUPOBAHUE POJTUTEIIEH O COCTOSIHUHM  YCIIEBAEMOCTH H
MOCEIAEMOCTHU UX JieTeil mocpenctsom DK
e TMPENOCTaBJICHHUE IO OKOHYAHWHU Yy4eOHBIX dYeTBepTed (IMOayroamii/roaa) 3amMeCTHTENIO
IUPEKTOpa MO Y4eOHO-BOCIUTATENBHONH paboTe OTYETOB 00  yCIeBaeMOCTH U
MOCEIIAEMOCTH yJaIuxcs Kiacca.
7.8. ucneruep 00pa3oBaTENbHOIO YUPEKICHUS HECET OTBETCTBEHHOCTh 32 CBOEBPEMEHHBIN BBO/I
U TIOJAJEPKaHUE B aKTYaIbHOM COCTOSHUM JaHHBIX ydammxcs LIkomel, pacmmcaHue 3aHSATHMA,
OTpaKeHHE JIBIDKEHUS YUaIlllUXCsl, BEJCHHE KypHaJla 3aMEH, aKTyaJbHOCTh OTYETa O 3aMOJIHEHUIO
JKypHaJIa TieIaroraM.
7.9. PaboTHUKM MemuUUMHCKON ciyxObl IIKOiBl HECyT OTBETCTBEHHOCTh 33 CBOEBPEMEHHOCTH
3aroTHeHHS pa3feiia «JIuCT 37J0poBbsI» U aKTyaTbHOCTh JJAHHBIX B HEM.
7.10. CnenmanmucT KaapoBOM CIyXObl HECeT OTBETCTBEHHOCTh 3a BHECEHHE M KOHTPOJIb 3a
AKTyaJIbHOCTBIO JIAHHBIX O COTPYIHHUKAX, yYACTBYIOIIUX B 00Pa30BaTEIBHON JESTEIEHOCTH.
8. OTueTHbIE MEPUOIBI U XPaHeHHe HHOpMaUN
8.1. OT4eTHl MO YCNEBAEMOCTH W TOCEIIAEMOCTH CO3JAIOTCS B KOHIIE YETBEPTH, IMOJYTOJUS U
yueOHOro roja.
8.2. Oruer o 3anonmHeHNH XK ¥ HAKOIIIIEMOCTH OTMETOK CO3/IaeTCs €XKEMECTIHO.
8.3. Ilo 3aBepilleHUH OTYETHOTrO IMepuoaa (Y4eTBepTH, MOJIYrOAWs, y4eOHOrO roja) HMTOTOBbIC
BEJIOMOCTH pPAacleuaThIBAIOTCS HAa OyMa)XHOM HOCHTEJE, 3aBEpsIOTCS TOJIMUCAMHU TIeIaroroB,
KIIACCHBIX ~PYKOBOJUTENEH, 3aMECTHTENs AUPEKTOpa MO Yy4eOHO-BOCHUTATENbHOW paboTe,
JTUPEKTOpA.
8.4. Tlo okoHYaHWM y4eOHOTO T0/la MTOTOBHIE BEJOMOCTH MPOIIMBAIOTCS, MPOITHYPOBHIBAIOTCA,
OTICUATHIBAIOTCS U CAAFOTCS B APXUB JIUIS XPAHSHUS B YCTAHOBIICHHOM ITOPSIJIKE.
8.5. Ilo okonwanuu ydeOHOro roja moiHas Bepcus OXK MEpPeHOCUTCS Ha AICKTPOHHBIN
HOCHTETh MHPOPMAITUN — ONTHYSCKHUNA JTUCK, OIEYATHIBACTCS, 3aBEPSICTCS TIOITUCHIO0 3aMECTUTEIIS
JTUPEKTOpa Mo yueOHO-BOCIIUTATENbHOW paboTe U pacimu(poBKOil MOAMKUCH U XPAHUTCS B apXUBE B
YCTAaHOBJICHHOM TOPSIIIKE.
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